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Thank you for taking the time to complete this project planner! 

This questionnaire will help you plan and form a foundation for the development strategy for your next project. This information will also give me an accurate assessment of your needs, and how I can serve you best. 

Please complete as much as the questionnaire as you can. Once I receive the completed project planner, I will get back to you with a preliminary cost estimation and timeframe.  At that point, if you would like to talk to me further about your project, I would be happy to set up a conference call with you.
Please send a copy of the completed project planner to:  diane@multimedia-designs.com
Alternatively, if you already have a project brief, you may email it or fax it to me at 954.755.9219.
I look forward to working with you on your next project!

Best Regards,
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Diane Tremblay

Multimedia Developer

Specializing in Front-End Web Designer & Developer
www.multimedia-designs.com
Phone: 954.344.5229
Fax: 954.755.9219
ALL SUPPLIED INFORMATION IS STRICTLY CONFIDENTIAL.

	· Tip: The easiest way to fill out this form is to use the Tab key on your keyboard to go from one text field to the next.




Contact Details

Contact Name:       
Title:       
Company or Organization Name:       
Address:       
Phone Number:       
Cell Phone Number:       
Email:       
Website:  www.
Company Details

	General Description of your Business:  

(What you do )


	     

	Describe your current corporate identity: 

(how your business is perceived by it’s customers and the rest of the marketplace.)


	     

	Established branding: 

(logo, fonts, colors, etc. )


	     

	Do you have a logo in Illustrator EPS or other vector format? Do you need a new logo?


	     


General Project Details
	Name of Project:  

(For example: new website design, redesign website, Flash presentation, graphic header, logo design, etc. )


	     

	Project Brief:  

( Describe your project requirements in a couple of sentences. Be specific as possible.)


	     

	Purpose of Project:  

(For example:  to sell a product or service, to reach new markets, to educate, to update, to strengthen brand identity, search engine optimization, etc.  Be specific as possible. )

	     

	Who is your target audience?
(For example:  age, gender, location, occupation, etc. Be specific as possible. )


	     

	What type of image would you like your project to display?
(For example:  high, tech, conservative, artistic, feminine, fun, contemporary, Web 2.0, corporate, content driven, natural, hip, etc. Be specific as possible.)


	     

	Website Redesign URL (if applicable):  

(If this project is for a redesign of a website, please provide the URL )

	www.

	New Website URL (if applicable):  

(If this project is for a new website, please provide the registered domain name. )

	www.


Website Project Details ( for website projects only) 
	How many pages in you site?  


	     

	What are the main sections of your website?  
( If you have already created a navigation scheme, please send it with this document. If not, please list the main sections of your website. For example: home, about us, contact us, etc. )


	     

	Do you have any specific design styles in mind for your Website?
(For example:  minimalist, natural, “web 2.0”, corporate, feminine, urban, hip, contemporary, exciting, etc.)


	     

	Do you have any specific colors or fonts in mind for your Website?

	     

	Will your website require any forms?

(If your answer is yes, please list and describe how many forms your project will require. )

	     

	Will your website require Flash?

(If your answer is yes, please fill out the section below: Flash Project Details. )


	     

	List as many websites you can with the “look and feel” or functionality that you want for your site.  
( You can also list elements of a website that you like or dislike. For example: I like the colors on this site, but nothing else. I like the navigation and minimalist look of this site. Etc.  )

	Site #1:  www.
Comments:     
Site #2:  www.
Comments:     
Site #3:  www.
Comments:     
Site #4:  www.
Comments:     
     
Site #5:  www.
Comments:      
More:       


	*Website Redesign only. What do you like and dislike about your current site? 
( For example: we like the colors, logo, content, etc. We don’t like the current navigation, look and feel, etc. Be specific as possible. )


	     


Competitors ( for website projects only)
	How is your company different than the competitors? Or how will your company be different than the competition?

(For example: we offer 24/7 customer support, we offer the lowest prices in the industry, etc. Be specific as possible.)


	     

	List your competitors:

(Please list your competitors websites, and your likes and dislikes about their website.)


	Competitor #1:  www.
What do you like or dislike about their site?      
Competitor #2:  www.
What do you like or dislike about their site?      
Competitor #3:  www.
What do you like or dislike about their site?      



Flash Project Details ( for Flash projects only) 
	General Description:
( Provide a general description for your Flash project(s). For example: Flash Website, Flash intro, Flash header, Flash presentation, etc.  )

	     

	Flash project will include:
( List all of the assets your Flash project will require. For example: images, text, sound, video, image gallery, etc. )


	     

	I will provide:
( List all of the assets you will be providing for the project. For example: images, text, sound, video, etc. )

	     

	I will need you to provide:
( List all of the assets you will need me to provide for the project. For example: images, text, sound, video, etc. )


	     

	Length in Time: (if applicable)
( Provide an estimated length in time you envision your Flash project to be. For example: 15 seconds, 30 seconds, 1 minute, 5 minutes, etc. )

	     

	Images & Text: (if applicable)
( How many images do you estimate will be used in this project?  Will text go along with these images? Please be specific as possible.)

	     

	List as many Flash websites or Flash elements you can with the “look and feel” or functionality that you want for your Flash.  
(For example: I like the text effects, but nothing else.  I like the animation effect of the images. I want my Flash very similar to this. Etc. )

	Flash #1:  www.
Comments:     
Flash #2:  www.
Comments:     
Flash #3:  www.
Comments:     
Flash #4:  www.
Comments:     
Flash #5:  www.
Comments:
More:       


	Any additional specifications for the Flash:


	     


Timeframe & Budget
	Do you have a deadline and if so when is it?  Please be specific.
( For example: 6 to 8 weeks. There is a trade show that we will be participating in.  I am not in a hurry. )

	     

	Do you have a budget for the project?

( This will help me pair your needs with appropriate priced solutions, if necessary. For example: $2,000 to $4,000. $4,000 to $6,000. More than $8,000. Not sure.  )

	     

	If you have budget or timeframe constraints, would it be possible to divide the project into phases? What would be the must-haves for the first phase?

( For example: The home page and one interior template. A graphic could be used as a placeholder for the Flash. )

	     


Optional 
	Was this project planner helpful?  Do you have any suggestions to make it better?

	     

	How did you find Multimedia Designs?  

( For example: Google, referred by, link from another site, etc. )

	     

	What made you inquire Multimedia Designs for your next project?  
( For example: I liked you portfolio, I prefer to work directly with the designer, etc. )

	     

	Did you find everything you need?  
( Did you find all of the information you needed on www.multimedia-designs.com?

Do you have any suggestions for www.multimedia-designs.com? )

	     

	Any additional comments: 


	     


About MultimediaDesigns
multimediadesigns of South Florida is forward-thinking and creative, bringing innovative, standards-driven solutions to front-end design since 2001; the way you want it.
My name is Diane Tremblay, and I am a freelance Multimedia Developer, specializing in front-end web design and development. I truly believe in the one-on-one relationship with my clients. By listening closely to my clients desires and needs, it allows me to create accessible and innovative solutions that not only makes them content, but keeps them coming back. No creative director, project manager or middle-man. I work with my clients directly. And, I never out-source my work or use prefab templates. All of my work is custom, and built to my clients needs. 

What’s Next?
Please send a copy of the completed project planner to: diane@multimedia-designs.com . Once I receive the completed project planner, I will get back to you with a preliminary cost estimation and timeframe.  At that point, if you would like to talk to me further about your project, I would be happy to set up a conference call with you. Alternatively, you may fax it to me at 954.755.9219.[image: image3.png]
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